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NOoNMTUKA HAMMEHOBAHUE ®1PMbI PUL B OTHOLLEHUN
OBPABOTKU NEPCOHAJIbHbLIX AAHHbIX

1. OBLWIME NOJIOXKEHUA

1.1. Hactoswmin pokymeHT (manee - [MonuTuka) onpenensdetr MNOSIUTUKY B OTHOLUEHMMU
06paboTKn nepcoHanbHbIX AaHHbIX HauMmeHoBaHue upmbl PULL (nanee - Onepatop mnu
KomnaHus).

1.2. Hactosiwas lNonutnka paspabotaHa BO ucnofnHeHue TpeboBaHun n. 2 4. 1 cT. 18.1
depepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX" (ganee -
3aKOH 0 NepcoHanbHbIX JaHHbIX).

1.3. MNoHaTUA, cogepxawmecs B cT. 3 3akoHa 0 NepcoHanbHbIX AaHHbIX, UCMOMb3YTCA B
HacTogLen MonuTuke ¢ aHanorMyHbIM 3HaYEeHUEM.

1.4. lencTtBue HacTtoswen MNonntukn pacnpocTpaHsaeTca Ha BCe onepaunn, cosepluaemMble
OnepaTtopoM C nepcoHanbHbIMW JaHHBIMW C UCMOMb30BaHMEM CpPeAcTB aBTOMaTu3aumu
nnun 6e3 nx NCnonb30BaHNS.

1.5. OcHoBHble npaBa n obsizaHHocTn OnepaTopa.
1.5.1. OnepaTtop nmMeeT npaeo:

e nony4YyaTb OT CcybbekTa nepcoHanbHbIX AaHHbIX [OCTOBEpPHble WHopMaLUuio wu/unm
AOKYMEHTbI, coep)Kallne nepcoHarnbHble AaHHbIE;

o TpGGOBaTb oT Cy6'beKTa nepcoHalribHbIX AOaHHbIX CBOEBPEMEHHOINo YTOYHEeHUA
npeaocTtaBJiIE€HHbIX NMePCOHalrIbHbIX OAaHHbIX.

1.5.2. OnepaTtop 065a3aH:

e oObpabaTbiBaTb MNepcoHarnbHble AaHHble B NOpsiaKe, YCTAHOBMEHHOM AEWCTBYIOLLNM
3akoHogatenbcTsom PO;

e paccmaTpuBaTb o0bpaweHuss cybbekTa nepcoHanbHbIX AaHHbIX (€ro 3aKOHHOro
npeacraButens) no Bonpocam 06paboTKM nepcoHanbHbIX AaHHbIX WM gaBaTtb
MOTUBMPOBAHHbIE OTBETHI;

e NpPeaocCTaBliATb cy6be|<Ty nepcoHarnbHbIX AOaHHbIX (ero 3aKOHHOMY I'IpeLI,CTaBI/ITeJ'II-O)
BO3MOXXHOCTb 6€3B03Me3aHOro OOCTymna K ero nepcoHarnbHbIM AaHHbIM;

e MNPUHUMATb Mepbl MO YTOYHEHWUIO, YHUYTOXEHUIO MEPCOHAnbHbIX AaHHbIX CyObekTa
nepcoHarnbHbIX AaHHbLIX B CBA3W C €ro (ero 3akoOHHOro npeacTtaBvTensi) obpalleHmem ¢
3aKOHHbIMU 1 060CHOBaHHbLIMKU TPEOOBaAHMAMN;

e OpraHuM3oBbIBaTb 3aLUMTY MEPCOHalbHbIX OaHHbLIX B COOTBETCTBUM C TpeboBaHUAMMU
3akoHoaaTtenbcTBa PO.

1.6. OcHoBHble NpaBa N 0683aHHOCTN CYOBHLEKTOB NEPCOHANbHbIX AAHHbIX:
1.6.1. CybbekTbl NepCoHanbHbIX AaHHbIX UMEKT NPaBo:

e Ha MNOSMHYW WHGOpMauMo 00 MX NepcoHanbHbIX  AaHHbIX, o0OpabaTbiBaeMbIX
OnepaTtopowm;



e Ha JOCTYN K UX MEepCOHanbHbIM AaHHbIM, BKIHOYas NpaBO Ha Nofy4veHue Konuu nobon
3anucuK, coaepKallerd UX nNepcoHanbHble [[aHHble, 3a WUCKIYEHMEM CIy4Yaes,
npeaycMOTPEHHbIX oeaepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX NEepCOHamnbHbIX [OaHHbIX, WX ONTOKMPOBAHME WNU YHUYTOXEHUE
B Clyyasix, €Cnu MepcoHarnbHble [aHHble SBMSAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MONTYYEHHLIMW  UNN  He ABMNSAKTCA  HeobGXxoauMbIMK
AN 3asBneHHOM Lenv ob6paboTku;

e Ha OT3bIB Ccorfnacua Ha o6pa60TKy nepcoHasribHbIX AaHHbIX]

e Ha NPUHATUE NPEAYCMOTPEHHbIX 3aKOHOM Mep MO 3aLyuTe CBOMX NPas;

Ha OCYLLEeCTBMEHME MHbIX NPaB, NPeAyCMOTPEHHbIX 3akoHoAaTeNbCTBOM PO,
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 0083aHbI:
e npepoctaBnaTb Onepatopy TONbKO JOCTOBEPHbIE AaHHbIE O cebe;

e [MpefocTaBnATb [AOKYMEHTbI, COAepXXalMe nepcoHarnbHble [AaHHble B 0b6bewme,
HeobxoaumoMm anga uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBNEHMN, N3MEHEHNN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswmne OnepaTtopy HEAOCTOBEPHbIE cBeAEHUs 0 cebe nmbo ceBeaeHus o
apyrom cybbekTe nepcoHanbHbIX AdaHHbiX ©e3 cormacus  nocriegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoaTeNnbcTBoM P®.

2. OBBEM WU KATEIFoPMU OBPABATbLIBAEMbIX MNMEPCOHAJIbHbIX OAHHBbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoOxeT obpabaTbiBaTb MNepCcOHanbHble [AaHHble Crneayllmx CyObekToB
nepcoHarnbHbIX AaHHbIX:

e paboTHMkM KomnaHuu, GbiBlUME pabOTHUKM, KaHOuAaTbl AN npuemMa Ha paboty, a
Takke POACTBEHHUKM PpabOTHUKOB;

e KMWEHTbI N KOHTpareHTbl KomnaHum (cmsmnyeckmne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KoMmnaHum (ropngnyeckmx nuu);
e nocetutenu canta (canto) Komnanum (ganee - Cant n Canthl).

2.2. K nepcoHanbHbIM gaHHbIM, obpabaTtbiBaeMbiM OnepaTtopom, OTHOCATCS:

e (hamunus, ums, oT4eCTBO CybbeKTa NepcoHarnbHbIX AaHHbIX;

e MECTO NPOXUBaHUA (pernonH/ropon);

e cneumanbHOCTb/06nacTb NPodeCccUoHanbHbIX UHTEPECOB;

e HOMep MObBUnNbHOro TenedoHa;

e aApec aneKTPoHHOM noyThl (e-mail);

e NCTOPWUSI 3amMpoCcOB M MNPOCMOTPOB Ha Calte U ero cepsucax (ans nocetTuTenen
CawnroB);

e WNHaA I/IHCbOpMaLI,I/IFI, B TOM 4uUcClne ykasaHHad B |_|pI/IJ'IO)KeHI/II/1 K HacTtosdwen lNonutuke.

2.3. Onepatop obecneunBaeT COOTBETCTBME cCOAepXaHus U obbema obpabaTbiBaeMbix
nepcoHanbHbIX AaHHbIX 3asBfEeHHbIM UensmMm obpaboTkm u, B criyyae HeobxoouMmocTw,
NPUHUMAET MepPbI MO YCTPAHEHMUIO UX N3ObITOYHOCTMN MO OTHOLUEHWUIO K 3asiBMIEHHBIM LIENSM
0bpaboTku.



2.4. Onepatop obpabaTbiBaeT OuMomeTpuyeckme nepcoHanbHble OaHHble MNpWU YCrRoBUK
NMMCbMEHHOrO COrnacusa COOTBETCTBYHOLUMX CyOBbEeKTOB MepCoHanbHbIX OAHHbIX, @ Takke B
WHbIX CnyYasix, NpegyCMOTPEHHbIX 3aKkoHogaTenb,cTBoM Poccuinckon degepaumn.

2.5. O6paboTka cneumanbHbIX KaTteropmi nepcoHasnbHbIX AaHHbIX, KacaroLMXCs pacoBOW,
HaUWOHANbHOW  MPUHAONEXHOCTN,  MOMUTUYECKUX  B3rMS40B,  PENIUMMO3HbLIX  UNK
dunocodckmx yoexxaeHmm, MIHTUMHOM X13HK, OnepaTopoM He OCYLLIECTBSIETCS.

2.6. TpaHcrpaHu4Hasa nepegava nepcoHanbHbIX AaHHbIX OnepaTtopom He OCYLLEeCTBSETCS.
3. UEJNIN CBOPA MNEPCOHAJbHbIX OAHHbLIX

3.1. NepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTopoM B CrieayroLmx Lensix:

3.1.1. 3aKknyeHne JOroBOpPOB U X AanbHeKLee UCNOSTHEHWE;

3.1.2. npoeegeHne OnepaTtopoM akuuh, OMNPOCOB, WHTEPBbLIO, TECTUPOBAHUN W
ncenenoBaHmn Ha Canrax;

3.1.3. 3awmTa CyOBLEKTOB MepcoHanbHbIX AaHHbIX OT KOHTpadpakta CrnpaBoO4YHbIX
MpaBoBbix Cnuctem KoHcynbTaHTlnt0C;

3.1.4. npepocTtaBneHne cybbekTam nepcoHarnbHbIX AaHHbIX CEPBUCOB M ycnyr KomnaHuu,
a Takke MHpopmauum o paspabotke KomnaHuel HOBbIX MPOAYKTOB W YCRyr, B TOM
yucne:

- npepoctasneHne goctyna k Cucteme KoHcynetaHTl ntoc

- HanpasreHue LeHoBbIX ycrnosun npegoctasnenuns CIMNC KoHcynbTaHTlntoc
- obopmMIieHne NOAMNUCKM Ha paccChbifikKn MaTepuanos

—  HanpasfeHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB

- perncrtpauus ans y4actusa B MeEpPONpUSaTUSX

- pernctpaums Ha caute, B JInuyHOM kabuHeTe Ons nonyyeHus MHdopmaumm m
ycnyr;

3.1.5. obpaTtHas cBs3b C cyObekTaMm NepcoHarnbHbIX AaHHbIX, B TOM Yncrne obpaboTka mx
3anpocoB 1 obpalleHnin, nHpopmmpoBaHme o pabote Canta (Cantos);

3.1.6. KOHTpONb W ynydyueHue KadectBa ycnyr u cepsucoB KomnaHuu, B TOM 4ucre
npeanoxeHHblx Ha Cante (Cantax), B T.4. MOMy4YeHME OT3bIBOB U NPEOSIOKEHUN MO
pasnunyHbIM HanpaBneHnam paboTbl komnaHum HammeHoBaHue cupmbl PULL;

3.1.7. BegeHue kagpoBou paboTbl M opraHu3aumMm ydeTa paboTHukoB KomnaHuu,
perynupoBaHne TPYAoBbIX U UHbIX, HEMNOCPEACTBEHHO CBSA3aHHbIX C HUMW OTHOLLIEHUN;

3.1.8. npueneyeHve n otbop kaHanOAToB Ha paboTy B KomnaHuio, B T.4. NpegocTaBneHne
obpaTHON CBSA3M KaHAMAaTaM Ha BakaHCUu;

3.1.9. dopmupoBaHue CTaTUCTUYECKON OTYETHOCTU;

3.1.10. ocywecTBneHne MHbIX (OYHKUUA, NOSTHOMOYUA U 0BSI3aHHOCTEN, BO3SOXEHHbIX Ha
OnepaTtopa 3akoHogatenscteom PO.

3.2. Karteropum wn nepeyvyeHb oOpabaTbiBaeMblX MNEpPCoHarnbHbIX AaHHbIX, KaTeropuu
CcyOBLEKTOB, MEpCOHanbHble [AaHHble KOTOpbIX ObpabaTbiBatOTCs, CMOCOObI, CPOKU KX
06paboTKn M XpaHeHusl, NOPSAOK YHUUTOXEHUS MEePCOHarnbHbIX OAHHbIX ANSA KaKaoou
yKas3aHHOW B HacTosLWeM pasgene uenv ob6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHsbl B
MpunoxeHnn Kk Hactoswen [lonuTtnke, KOTOpoe SABNSAETCA HEOTLEMIIEMOW YacTbto
HacTosawen MNonuTunkun.



4.

NMPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJNBbHbLIX AAHHbIX

4.1. MNpaBoBbIMA  OCHOBaHWsIMM  00pPabOTKM  MNepcoHarnbHbiX  AaHHbIX  OnepaTopom
ABNAOTCS:

5.

KoHcTutyums PO;
TpyaoBown kogekc Po;
"paxgaHckun kogekc Pd;

depepanbHbin - 3akoH oT 27 wona 2006 r. N 149-03 "O6 wuHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMMSAX U O 3aLunTe nHpopmaymn”;

3akoH P® ot 27 gekabpsa 1991 r. N 2124-1 "O cpeactsax maccoBon nHgopmaumm”;

depnepanbHbIn 3akoH 0T 26 aekadbpsa 2008 r. N 294-03 "O 3awmte npas LPUANYECKNX
iy 1 nHanBMAyarnbHbIX NpeanpuHuMaTenen npu ocyLecTBlIEHMN rocyaapCTBEHHOMO
KOHTpons (Hag3opa) U MyHUUUNANbLHOro KOHTpons";

Yka3s lNpesngeHta PO ot 6 mapTta 1997 r. N 188 "O6 yTBEpPXOEHUM NEPEYHSA CBEAEHUN
KOHgoMAeHUmanbHoro xapakrepa";

MoctaHoBneHune lNpasutensctea Poccuinckon depepaumm ot 06 mona 2008 r. N 512
"O6 yTBepxaeHun TpeboBaHMN K MaTepuarnbHbIM HOCUTENSAM BUOMETPUYECKUX
NepcoHanbHbIX  AdaHHbIX M TEXHOMOIMAM  XPaHEeHUst TakMX  [aHHbIX  BHE
MHGOPMAaLMOHHBIX CUCTEM NEPCOHAarbHbIX AaHHbIX";

lMocTtaHoBneHue lMpaButenbctBa Poccurckon depepaumm ot 15 ceHTsbpsa 2008 r. N
687 "O6 ytBepxaeHun [lonoxeHna o6 ocobeHHocTaAx 006paboTkm nepcoHanbHbIX
AaHHbIX, ocyllecTBnsieMon 6e3 ncnonb3oBaHNs CpeacTs aBTomaTmMsaumn®;

lMocTtaHoBneHune lNpaButensctea Poccuinckon ®epepaummn ot 1 Hos6ps 2012 1. N 1119
"O6 yTBEpXOeHUM TpeboBaHMM K 3alUMTE NepCcoHarnbHbIX AaHHbLIX Npyu ux obpaboTke B
MHPOPMALMOHHBIX CUCTEMAX NEePCOHaNbHbIX AAaHHbLIX";

Mpuka3 PockomHaasopa oT 5 ceHTabps 2013 r. N 996 "O6 yTBepxaeHumn tpeboBaHumn n
MEeTOAO0B No 06e3NNYMBaAHNIO NEPCOHANbHbLIX AAHHbLIX";

Mpukaz ®CTIK Poccumn ot 18 cepana 2013 r. N 21 "O6 yTBepxgeHun coctasa u
CoAepXXaHNs OpraHM3aLMOHHbIX U TEXHUYECKMX Mep no obecneyeHnto Ge3onacHoCTu
nepcoHanbHblX AaHHbIX Npy  ux obpaboTke B MHPOPMALMOHHBLIX CUCTEMAX
nepCcoHanbHbIX AaHHbIX";

yCTaBHble AOKyMeHTbl OnepaTtopa;
AOroBOpbI, 3akntovaemble Mexay OnepaTtopomM 1 cy6bekTamm NnepcoHanbHbIX AaHHbIX;
cornacus cybbeKkToB nepcoHarnbHbIX 4aHHbIX HA 06paboTKy NepcoHasrbHbIX AAaHHbIX;

MHble OCHOBaHUS, Korda cornacve Ha obpaboTKy NepcoHanbHbIX AaHHbIX He TpebyeTca
B CUIy 3aKOHa.

NOPAOOK U YCIIOBUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

5.1. na gocTmxkeHus 3asiBrneHHblx uenen OnepaTtop ucnonb3yeT crnegylolime crnocobbl
006paboTKn NepcoHanbHbIX OaHHbIX:

HeaBTOMaTn3npoBaHHasaA o6pa60TKa nepcoHaribHbIX AaHHbIX;

aBTOMaTu3npoBaHHass obpaboTka nepcoHarnbHbIX AaHHbIX C nepegadent NonyyYeHHom
NHGOPMaLMKN MO NHPOPMAaLIMOHHO-TENEKOMMYHUKALMOHHBIM CETAM UK 6e3 TakoBOW;

cMellaHHasa obpaboTka NepCoHanbHbIX AaHHbIX.



5.2. MNepeyeHb gencreumn, cosepliaembix OnepaTtopom ¢ NepcoHanbHbIMKU AaHHLIMK: cOop,
cuctemaTusaumnsl, HakonneHue, XpaHeHue, YTOYHeHue (OBHOBneHMEe, W3MEHEHNE),
ncnonb3oBaHWe, pacnpoctpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue,
ONoKMpoBaHME, YHUYTOXEHWE, a TaKkKe OCYLEeCTBNEeHMe mobbIX WHbIX OENCTBUN B
COOTBETCTBUU C AENCTBYIOLLMM 3aKoHOA4ATENLCTBOM PO.

5.3. ObpaboTka nepcoHanbHbIX [OaHHbIX ocyulectBnserca OnepaTopomM Mpu  YCroOBUK
nonyyeHnss cornacust cybbekta nepcoHanbHblX AaHHbIX (ganee - Cornacue), 3a
NCKITIOYEHNEM YCTaAHOBMNEHHbIX 3akoHodaTenbcTtBoM P® cnydaeB, koraa ob6paboTka
nepcoHarnbHbIX AaHHbIX MOXET OCyLLeCcTBNATbCA 6e3 Takoro Cornacus.

5.4. CyObeKkT nepcoHanbHbiX AaHHbIX MNPUHMMAaET pelleHne O npPedoCTaBNeHnn ero
nepcoHanbHbIX AaHHbIX 1 aaeT Cornacne cBoboaHO, CBOEN BOMEN U B CBOEM UHTEpPECE.

5.5. Cornacue gaetcsa B nobon nNo3sonsowen NoATBEPAUTL (hakT ero nonyyYeHns dopme.
B npeaycmoTpeHHbiXx 3akoHogatenbctBoM P® cnyyaax Cornacme odopmnsietcs B
NUCbMEHHOWN dhopMe.

5.6. YcnoBumem npekpaiieHnss obpaboTkum nepcoHanbHbIX [OaHHbIX MOXET SBMATbCS
AOCTUXKEHME ULenen o6paboTky nepcoHarnbHbIX AaHHbIX, UCTEYEHWE Cpoka [OeiCTBUS
Cornacusi nnu ot3blB Cornacusi cy6bekToM NepcoHasnbHbIX OaHHbIX, @ TaKkKe BbISBNEHWE
HenpaBoMepHON 06paboTKM NEPCOHANbHbIX AaHHbIX.

5.7. Cornacue MoxeT BblTb OTO3BaHO MyTeM MUCbMEHHOTO YBEAOMSIEHUS, HAaNpaBNeHHOro
B agpec KoMmnaHum 3akasHbIM NOYTOBbLIM OTNpaBreHUEM.

5.8. OnepaTtop npm obpaboTke NepcoHarnbHbIX AAHHbIX MNPUHUMaeT unn obecnednBaet
NPUHATME HEOBXOAMMbIX NPAaBOBbIX, OPraHN3aLMOHHBIX U TEXHUYECKUX Mep ANns 3aluThbl
NMepcoHanbHbIX AaHHbIX OT HEMNpaBOMEPHOro WM  CRyYamHOro [OCTyrna K  HUM,
YHUYTOXEHUS, N3MEHeHNs, GnokmpoBaHus, KOMMpOBaHus, npegocTaBneHus,
pacnpoCTpaHEHNsi MEPCOHArbHBLIX JAHHbBIX, @ TAKKE OT MHbIX HENPABOMEPHbIX AEUCTBUNA B
OTHOLLIEHMM NEePCOHarnbHbIX AAHHbIX.

5.9. XpaHeHne nepcoHanbHbIX [AaHHbIX oOcyuecTBnsgeTcs B d¢opMe, MNO03BOSISOLWEN
onpeaenuTb cybbekTa nepcoHarbHbIX AaHHbIX, B TeYEHME CpoKa He [Oofblue, YeM 3TOoro
TpeObytoT uenu obpaboTkn nepcoHasnbHbIX OAaHHbBIX, KPOME CryvaeB, Korga CPOK XpaHeHus
nepcoHanbHbIX [OaHHbIX YCTaHOBIEH dedeparibHbIM 3aKOHOM, [LOrOBOPOM, CTOPOHOM
KoToporo, BbirogonpuobpetarenemM unm nopydutenemMm no KOTOPOMY SABMSETCH CyObekT
nepcoHanbHbIX OaHHbIX.

5.10. MNMpu ocyLecTBNeHNN XpaHeHNsi NepcoHarnbHbIX AaHHbIX OnepaTop mMcnonb3yeT 6asbl
AaHHbIX, Haxoaswmecs Ha Tepputopun PO.

6. AKTYAJIIM3AUUA, WUCNPABIEHWUE, YOANEHUE, YHUYTOXEHUE U CPOKU
OBPABOTKW TNMEPCOHAJIbHbIX OAHHbLIX, OTBETbl HA 3AIPOCHI
CYBBbEKTOB MNEPCOHAJIbHbIX OAHHbLIX HA AOOCTYN K NMEPCOHAJIbHbIM
AJAHHbIM

6.1. B cnyyae noatBepxaeHust pakta HETOYHOCTM NEPCOHarbHbIX OaHHbIX WK
HENpPaBOMEPHOCTM UX 00paboTKM nepcoHanbHble AaHHblE MOANEeXaT WX akTyanu3aumm
OnepaTtopom mnnu nx obpadoTka gomKHa ObITb NpeKkpalleHa COOTBETCTBEHHO.

6.2. PaKT HETOYHOCTW NEPCOHAnbHbIX AaHHbLIX UM HEMPaBOMEPHOCTU X 00paboTKn MOXeT
OblTb YycCTaHoOBfiEH NGO CyOBLEKTOM MEepPCOHanbHbIX AaHHbIX, MO0 KOMMETEHTHBIMU
rocyaapCcTBeHHbIMN opraHamu PO,

6.3. 1o NMCbMEeHHOMY 3anpocy CyObekTa NepcoHarnbHbIX AaHHbIX UX ero NpeacTaBUTENs
Onepatop o0643aH coobwuTb uMHGPopMaumio 06 ocywecTensemon um  obpaboTke
nepcoHanbHbIX [aHHbIX YKa3aHHOro cybbekTa. 3anpoc [OMKeH copepXkaTb HoMmep



OCHOBHOMO JOKYMEHTA, yOOCTOBEPSIOLLEro NMYHOCTb CyObeKkTa nepcoHarnbHbIX OAHHbIX U
ero npeacTtaBuTens, CBeAEeHUA O [aTe BblAayn yka3aHHOro JOKyMEHTa W BblAaBLUEM €ro
opraHe, CBeAeHusi, noaTBepXxpawlme yyactne cybbekta nepcoHanbHbIX OaHHbIX B
oTHoweHusx ¢ Onepatopom (HOMep AoroBopa, daTa 3aknioveHus OOroeopa, YCrnoBHOe
cnoBecHoe o0603HayeHne u (MnNKn) UHble cBedeHust), nMbo cBedeHus, MHbIM 0Bpasom
noaTeepxgawowme dakt o06paboTkm nepcoHanbHbIX AaHHbIX OnepaTtopoMm, noANUCH
cybbekta nepcoHamnbHbIX [OaHHbIX WU ero npegctaButens. 3anpoc MOXeT ObiTb
HanpaBneH B (bOpMe 3NEKTPOHHOro [OKYMEHTa W MnoAnucaH 3MEeKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C 3aKoHOAAaTENbLCTBOM PO.

6.4. Ecnn B 3anpoce cyGbekTa nepcoHanbHbIX AaHHbIX HE OTpakeHbl Bce Heobxoaunmble
CcBeAeHus unu cyobekT He obnagaeT npaBamMy AOCTyNa K 3anpallinmBaemont MHpopmMaumu,
TO eMy HanpaBnsieTcs MOTUBMPOBAHHbI OTKa3.

6.5. B nopsigke, npegycMOTpeHHOM N. 6.3, CyOBLEeKT nepcoHanbHbIX [aHHbIX BrpaBe
TpeboBatb 0T OnepaTopa yTOYHEHUS €ro NepcoHanbHbIX AaHHbIX, NX BIIOKMPOBaAHUS UK
YHUUTOXEHUS B Cnyyae, ecnv nepcoHasnbHble [AaHHble SABMSITCA  HEMOJSHbIMM,
yCTapeBLUMN, HETOYHBIMW, HE3AKOHHO MOSTYYEHHBIMU UINN He SABMASKTCA HEeobXoaMMbIMU
ANsa 3asBneHHon uenn obpaboTky, a Takke NPUHUMaTbL NPesyCMOTPEHHbIE 3aKOHOM Mepbl
no 3awjuTe CBOUX Npas.

6.6. Mpu gocTuxkeHun Lenen o6paboTkn NnepcoHanbHbIX AaHHbIX, @ TakkKe B Cryyae OT3biBa
cyObeKkTOM nepcoHanbHbIX AaHHbIX Cornacusi nepcoHanbHble [AaHHble noanexar
YHUYTOXEHUIO, ECIN:

e Onepatop He BnpaBe ocywecTBnatb 06paboTky 6e3 Cornacus cybbekta
nepcoHarnbHbIX JaHHbIX;

e VHOE He NpeayCMOTPEHO 4OroBOPOM, CTOPOHOIN KOTOPOro, Bbirogonpuobpetatenem unm
nopy4mTenem no KOTOpoMy SABNSIeTCS CyObEKT NepcoHarnbHbIX AaHHbIX;

e UHOE HE npeayCcMoTpeHO WHbIM cornalleHnemMm Mexny OnepaTopOM n Cy6'beKTOM
nepcoHalribHbIX AaHHbIX.

6.7. PelueHne 06 YHUYTOXEHUN MNEPCOHamnbHbIX AaHHbIX MNPUHUMAaETCS KOMUCCUEN,
co3gaHHoI npuka3oM pykosoautens OnepaTtopa.

6.8. MopsOoOK YHUUTOXEHNUSI NEePCOHarnbHbIX AaHHbIX MPU OOCTVXEHUU Lenein o6paboTkm u
MPUM  HacTYyMfIEHUM  WHbIX  3aKOHHbIX OCHOBaHWA  yCTaHaBNMBAETCS  fOKanbHbIM
HopMaTMBHbIM akToM OnepaTtopa.

6.9. [lepcoHarnbHble [OdaHHble CcyObekTa MepcoHanbHbIX [AaHHbIX  YHUYTOXaTCS
OTBETCTBEHHbIM oM OnepaTopa C COCTaBNEHMEM COOTBETCTBYIOLLENO aKTa.

7. OBECINEYEHUE BE3OMNMACHOCTU NEPCOHAJIbHbIX AAHHbLIX

7.1. Ona obecneyeHns 6e30macHOCTN nepcoHanbHbIX AaHHbIX OnepaTtop nNpuUHUMaeT

HeobxoaMMble M OOCTATOYHbIE OpPraHu3auMoOHHbIE M TEeXHWYeckme Mepbl ANna 3awuTbl

nepcoHasnbHbIX AaHHbIX CYyObEeKTOB MNepcoHarbHbIX [OaHHbIX OT HENpPaBOMEPHOro WNn

Crny4yamHOro AOCTyna K HUM, YHUYTOXEHUS, U3MEHeHusl, OrOoKMpOBaHWUSA, KOMUPOBaHMS,

pacnpocTpaHeHusl, a TakkKe OT MHbIX HENpPaBOMEPHbIX OENCTBUN, BKMAOYaKOLMEe, B TOM

yncne:

e pas3paboTKy M noggepXaHue B akTyarbHOM COCTOSIHUM FOKamnbHbIX HOPMAaTUMBHbIX
OOKYMEHTOB B OTHOLUEHMM 00paboTKM nepcoHanbHbiX AaHHbIX W obecneyeHus
6e30nacHOCTM NepCOHanbHbIX AaHHbIX, YCTAHOBMEHMSA Mpoueayp, HanpaBfeHHbIX Ha
BbiABNEHNME W nNpefoTBpalleHne HapylleHuMn 3akoHogaTenbcTBa Poccuickomn
depepaumm B obnactu nepcoHanbHbiX AaHHbIX, YCTPAHEHWUs MOCMeACTBUMMA TaKux
HapyLleHun;



e NEepuoauyeckmn BHYTPEHHWW KOHTPOSb, a TakkKe KOHTPOSib, OCYLIECTBIISEMbIN
CTOPOHHMMM OpraHu3aunsamMmn (BHELWHWA ayauT) No 4OroBopy nogpsga unu okasaHus
ycnyr,  COOTBETCTBMA  00paboTKm  nepcoHanbHbiX  AaHHbIX  TpeboBaHMAM
3aKkoHogaTenbCcTBa B 06nactu nepcoHanbHbIX AaHHbIX U MPUHATBIM B COOTBETCTBUN C
HWM oKarbHbIM HOpMaTUBHLIM akTam OnepaTopa;

e MNpPOBEAEHME OUEHKM Bpeda, KOTOpbIn MOXeT ObiTb npuynHeH cybbekTam
nepcoHanbHbIX [aHHbIX B Crfydae HapyleHua 3akoHofaTenbctBa Poccuinckon
depepaumm B 06nacTn nepcoHanbHbIX AaHHbIX;

e O3HakomsieHne paboTHukoB OnepaTopa, HENOCPEeACTBEHHO  OCYLLECTBASAIOLMNX
06paboTKy nepcoHarnbHbIX AaHHbLIX, C MOMOXEHUsSIMU 3akoHoAaTenbcTBa Poccumnckon
degepaum M noKanbHbIX HOPMATUBHbLIX [JOKYMEHTOB B OTHOLWeEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 obecnevyeHns 6e30nacHOCTM NePCOHarbHbIX AAHHbIX;

e onpegeneHve yrpo3 6e30nacHOCTU MNepcoHarnbHbIX AaHHbIX Npu Mx obpaboTke B
MHPOPMALMNOHHBIX CUCTEMAaX NepcoHarbHbIX AaHHbIX (qanee — NCIMA);

e NPUMEHEHNEe OPraHM3auMOHHbIX U TEXHUYECKUX Mep no obecneyeHuto GesonacHOCTU
nepcoHanbHbIX AaHHbIX npn  o0bpaboTke nepcoHanbHbiX AaHHblx B WCI4,
HeobXxoaMMbIX A58 BbINONHEHMS TpeboBaHW K 3aLinTe NepCoHanbHbIX AaHHbIX;

e OOHapyXeHMe (paKkToB HeCaHKUMOHMpOBaHHOro Adoctyna (gmanee - HCO) «
nepcoHasnbHbIM JaHHBIM U MPUHATUE HEOBXOAMMbBIX Mep;

e BOCCTa@HOBIIEHME MNEPCOHAasbHbIX AaHHbIX, MOANMULMPOBAHHBLIX WU YHUYTOXEHHbIX
Bcneacteue HCI K HUM;

e YCTaHOBMEHME NpaBwuil AOCTyna K NepcoHanbHbIM AaHHbiM, obpabaTbiBaeMbiM B
NCIO, a Takke obecnedyeHne perncrpaumm n ydeta BCeX OENCTBUN, COBEPLLUAEMbIX C
nepcoHanbHbIMy gaHHbivu B CT1;

e  KOHTPOSb 3a NpMHMMaeMbIMU MepamMun No obecrneyeHnto 6e30nacHOCTN NepcoHanbHbIX
AaHHbIX U YpoBHSA 3awmweHHocTn ACTL.

8. 3AKIMIOYUTEJIbHbLIE NMONOXEHUA

8.1. Bce oTHOWweHUs, kacawuwmeca obpaboTkn nepcoHanbHbIX AAHHbIX, HE MOy4YMBLUNE
oTpaxeHnsa B  Hactoswen [lonuTuke, perynupyroTcs  COrnacHo  MOSOXEHUSIM
3akoHopaTtenbcTBa PO.

8.2. OnepaTop UMeeT NpaBO BHOCUTb M3MEHEHUS B HacToswyo Monutuky. MNpu BHeceHnn
M3MEHEHNI B aKTyanbHOW pefakuMu ykasblBaeTcsl garta nocrnegHero obHosrneHusi. Hosas
pegakumsa MNMonuTukn BCTynaeT B CUy C MOMEHTa ee pasmelleHust Ha CanTte, ecnun nHoe He
npegycMoTpeHo HoBow pepfakumen [lonutukn. [dencrBywowas pegakums MOCTOAHHO
poctynHa Ha CawnTte no agpecy: agpec canta ompmel PALL.



[Ipunoxenue

k [TonmmTrke B OTHOMIEHNN 00PaOOTKH NEPCOHANBHBIX JAHHBIX

INEPEYEHD

KaTeropm‘/i oﬁpaﬁaTmBaeMMx NEPCOHAJIBbHBIX TaHHBIX, KaTeropnﬁ Cyﬁ'beKTOB, NEPCOHAJIBHBIC TAHHBIC KOTOPbLIX
OﬁpaﬁaTLIBalOTCﬂ, CHOCOﬁOB, CPOKOB UX OﬁpaﬁOTKl/I U XpaHCHUs, MOPAAKA YHUUTOKCHUA IEPCOHAJTBHBIX JaHHBIX
s Ka)KlIOﬁ ueJm 06p260TKI/l NEPCOHAJBHBIX TaHHBIX

Hacrosimuii [lepeuenp ycraHaBnuBaeT i KaXI0H Lesin 00pabOTKH NepCOHAIBHBIX JaHHBIX (nanee - [1/1H) kareropuu u
nepedeHb oOpabarpiBaembix [1/1H, kareropuu cyObekToB, [I/lH KOTOpPBIX 00pabaTHIBAIOTCS, CIIOCOOBI, CPOKH HX
00pabOTKK M XpaHCHHS, TIOPAIOK X YHHITOKCHUS.

Kareropus u nepeuyeHn

Cnoco0s1 00padoTKH

Cpoxu 006padboTku 1

Ne | Kareropus cyobexra II1n XpaHeHMs, IOPSAAOK
JUDIL:E JLDILE
yHnuToxenus I n
1. Henp 06padotku I1/]H: 3aKmrodeHme Jr00BIX TOTOBOPOB M UX JAIBHEHINETO NCTIOTHEHUS

— KiaMeHTsl W KoHTparentsl | IIJIH, HE OTHOCAMECS K HeaBroMmaTusupoBanHas | I1JlH oOpaGaTeiBaroTcs
Kommanmn  (pusndeckue | CrelanbHbIM 00paboTka; U XPAHATCS B TEUCHHUE
J'II/II_Ia); KaTel"OpI/IﬂM HI[H I/I/I/IJ'II/I K aBTOMaTI/ISI/IpOBaHHaﬂ CpOKOB,

— peacTaBuTeny/pabotauky | Onomerpraeckum I1/1n: 00paboTka; YCTaHOBJICHHBIX B
KIMEHTOB H KOHTPATCHTOB | _ g 0oye e cMelanHas oGpaboTka | COTVIACHH CyObekTa
Kommanum (ropuandeckux IT/1x Ha 0OpaboTKy ero
mun); OTYECTBO (noc?enﬂee s, 60 no

. . IIPY HAJIMYUN); N

— HOCETUTENH CaiiTa (CalToB) | Anpec; JOCTHIKEHHUIO 1ETIeU
Komnannn  (pusnueckne | Howe ,Tene (owa (5 o6pabotku I1/1H, b0
JH1IA) p JI0 OT3BIBA CyOBEKTOM

ToM HHeIe cornacust Ha

AOMAIITHHH, o6paborky I1/IH, 1u60o

MOGWIbHBIH, 10 HACTYILIEHHUS MHBIX

pabounit); 3aKOHHBIX OCHOBaHUIA

— Anpec 31eKTpoHHOU IPEKPALLCHAS HX

HOYTBI 00paboTKH.
[T cyonbexta [0
YHHYTOXKAIOTCSI
OTBETCTBEHHBIM JIMLIOM
orepaTopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.

2. | Lens obpabotku I[1/]0: mpoBenenne OmnepatopoM akIwii, OIPOCOB, HHTEPBHIO, TECTUPOBAHHUN U WCCIICOBAHUI Ha

Caiitax

— IIOCETUTEIIN caiTa (caiToB)
Komnannn  (pusudgeckue
TUTIA)

[1/IH, HE oTHOCAIIUECS K
crenyaibHBIM

kareropusm [1/10 n/unn x

ouomerprueckuMm [1/1H:

—  damunus, uMa 1
0TUYECTBO (MOCIEaHEEe
[IpY HAJIMYUN);

— Axpec;

— Howmep tenedona (8
TOM 4HCIIe
JIOMaITHUH,
MOOUIIbHBIH,
pabounii);

— Anpec 3JIeKTpOHHOU
MOYTBI;

— Unas unpopmanns,

KOTOPYIO TPEIOCTABUT

HEeaBTOMATH3UPOBaHHAsS
00paboTka;
ABTOMATU3UPOBaHHAA
00paboTka;

cMmemaHHas o0paboTka

[11r oOpabaTeiBaroTCS
W XPAHATCS B TCUCHUE
CPOKOB,
YCTaHOBJICHHBIX B
cormnacum cyOBeKTa
I1/11 Ha 06paboTKy ero
I 1n, mu6o no
JIOCTHKEHUIO LeIIei
o6pabotku I1/1H, nbo
JI0 OT3bIBA CyOBEKTOM
coryacus Ha
o6pabotky [1/1H, 1160
JI0 HACTYIUICHUS! MHBIX
3aKOHHBIX OCHOBAaHUMI
NIPEKPAIEHNA UX
00paboTKy.




Kareropus u nepeuyeHn

Cnoco0s1 00padoTKH

Cpoxu 00pabdoTKu 1

pa3pa60TKe Komrmanneit HOBBIX MPOITYKTOB U YCIIYT, B TOM YHCIIE!

npenocrasnenne nqocryna k Cucreme Koncynsrantllmoc
- HampaBieHue 1eHOBbIX ycinoBuil npenocrasieHust CIIC Koncynprantllintoc
- odopMIIeHHE TIOAITMCKH HAa PACCHUTKH MaTepHaIOB
- HampaBJIeHHE OTBETOB Ha BOIIPOCHI, JOKYMEHTOB
—  perucTpaius Ui y4acTHs B MEPONPHUITUIX
- permcrpaius Ha caite, B JImuHOM KabWHETE I MOITyYeHHUs] HHPOpPMAIUU B yCIyT

Ne | Kareropus cyobexra II1n XpaHeHMs, IOPSAAOK
JUDIL:E JLDILE
yHnuToxenus I n
CyOBEKT [N cyobekra I1/In
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JINIIOM
Oneparopa c
COCTaBJICHUEM
COOTBETCTBYIOLIETO
aKTa.
3. | Uemp o6pabotku I1/IH: 3ammra cyowsekroB [1[IlH ot konTpadakrta CnpaBounsix IIpaBoBeix Cucrem

KoncynpranTllntoc

— KJIMEHTHI ¥ KOHTPareHTHI I1/H, He oTHOCAIMEC K | — HeaBTOMaTM3upoBanHas | I1JIH oOpabartsiBaroTCs
Komnannm (pu3ugeckue CHenHaTbHBIM 00paboTka; U XPAHATCS B TEUECHHUE
J'II/II_Ia); KaTel"OpI/IﬂM HI[H I/I/I/IJ'II/I K — aBTOMaTI/ISI/IpOBaHHaﬂ CpOKOB,

— HpeI[CTaBI/ITeJ'II/I/pa6OTHI/IKI/I 6I/IOMeTpI/I‘IeCKI/IM I11=: 06pa60TKa; YCTaHOBJICHHBIX B
KIIMEHTOB U KOHTPareHToB | AP ——— — cMemnanHas oOpaborka | COTVIACHH cyOBeKTa
Kommanun (ropuauueckux IT/1H Ha 0OpaboTKy ero
n); O0TYECTBO (noc?enﬂee s, 60 no

. . IIPY HAJIMYUN); N

— HOCETUTENH calita (CalToB) | Howmep Tenedoma (8 JOCTHIXKEHHUIO 1ETIeU
Kommanuu (¢pusndeckue TOM UHCIe o6pabotku I1/IH, 1160
nuLa) g JI0 OT3bIBA CYOBEKTOM

AOMAIITHUH, cornacus Ha

M06Hm’?}’m’ o6pabotky I11n, 1160

paboui); . JI0 HACTYIUICHUS! HHBIX

— AJIpec SMIEKTPOHHOM 3aKOHHBIX OCHOBaHUIA

TIOHTRI HpEeKpaLIeHus UX
00paboTKH.
[T cyonbexta [0
YHHYTOXKAIOTCSI
OTBETCTBEHHBIM JIMLIOM
Omneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
aKTa.

4. | Uenpb obpadotku [11n: mpenocraBienue cyopekram [1/JH ceprcoB u yeiayr Kommanuy, a Takxke HHPOPMALIAU O

— KITUEHTBI U KOHTPareHThl
Komnannm (huzngeckue
TUIa);

— MpeJCTaBUTENN/PaOOTHUKH
KJIMEHTOB U KOHTPAareHTOB
Kommnanum (ropuandeckux
JIHIL);

— IIOCETUTEIN caiiTa (CaiToB)
Komnanuu (¢pusnueckne
JIUIa)

[1J11, HE OTHOCSIIIMECS K
CreUaIbHbIM
kareropusm [1/10 n/unn x
6uomerprueckum [1/1H:

—  damuius, UM 1
OTUYECTBO (ITOCIEaHEE
MIPY HAJIUYUH);

— Axpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAITHUH,
MOOUJIbHBIH,
pabounii);

— Anpec deKTpOHHOU
MOYTHI

— HEaBTOMAaTH3MPOBAHHAs
00paboTka;

— aBTOMaTHU3UPOBAaHHAs
00paboTka;

— cMemaHHas o0paboTka

IT{z oGpabaTeiBaroTCS
" XPpAHATCA B TCUCHUC
CPOKOB,
YCTAQHOBJICHHBIX B
coryacuy cyobekTa
[1/11 HA 0OpaboTKy ero
[ 1n, mu6o mo
JIOCTHKEHUIO LeIIei
o0pabotku [1/TH, mrbo
IO OT3BIBA CYOBEKTOM
coryacusi Ha
ob6pabotky I1JIH, 160
J10 HACTYIIJICHUS UHBIX
3aKOHHBIX OCHOBaHUU
MIpEeKpaIeHus uX
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Kareropus u nepeuyeHn

Cnoco0s1 00padoTKH

Cpoxu 00pabdoTKu 1

Ne | Kareropus cyobexra II1n XpaHeHMs, IOPSAAOK
JUDIL:E JLDILE
yHnuToxenus I n

00paboTKH.
II/1n cyobekta [1/]0
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIMLIOM
Omneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIIETO
aKTa.

5. | Lens obpadotku I1/]H: obpaTHas cBa3b ¢ cyOrexTamu [1/IH, B ToM umcie o0paboTka WX 3alpOCOB M OOpAIIeHHH,

uHpopmupoBanue o padore Caiita (CaiiToB)

— KJIMEHTHI ¥ KOHTPareHTHI I11H, HE OTHOCAIIMECS K HeapToMaTH3MpoBanHas | I1/IH oOpabaTsiBaroTCs
Komnannu (pusugeckue CHeHATbHBIM 00paboTka; U XPAHATCS B TEUCHHUE
THLa); kateropusm I1/1x n/mm x ABTOMATH3UPOBAHHAS CPOKOB,

— NpeACTABUTENN/PA0OTHUKH omomerpraeckum [1/1H: 00paboTKa; YCTaHOBJICHHBIX B
KIIMEHTOB H KOHTPACHTOB | _ g oo e cMelanHas oGpaboTka | COTVIACHH CyObekTa
Kommanun (ropuaudeckux IT/1x Ha 0OpaboTKy ero
mun); OTYECTBO (noc?enﬂee s, 60 no

. . IIPY HAJIMYUN); N

— HOCETUTENH calita (CalToB) | Anpec; JOCTHIKCHUIO LEIICH
Kommnannu (¢pusnueckue ~ Home ’ Tenedona (5 obpaborku [1/1H, 1160
JH1IA) p JI0 OT3BIBA CyOBEKTOM

ToM HHeIe cornacust Ha
AOMAIITHHH, o6paborky I1/IH, 1u60o
MOGWIbHBIH, 10 HACTYILIEHHUS MHBIX
pabounit); 3aKOHHBIX OCHOBaHUIA
— Azpec 21eKTpoHHOU IPEKPALLECHUS HX
HOYTEL, 00paboTKH.
— Hnas unpopmanus,
KOTOPYIO TPEIOCTABUT
cyonext [1H I11u cyobexta [1/1H
YHHYTOXKAIOTCSI
OTBETCTBEHHBIM JIMLIOM
Oneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
6. | Lems oOpaborkm IIJIH: KOHTpONb W yIydIIEeHWE KadecTBa yCIyr M cepBUCOB KommaHunm, B TOM YHcIe

npemnoxxeHHplx Ha Caiite (Caiitax), B T.4. HOJyYeHHE OT3BIBOB M NMPEIJIOKEHUH MO Pa3IMUHBIM HAIPABICHUAM
pabotel komnaanun HanmeHoBanue pupmer PUL;

— KITUEHTBI U KOHTPAreHThI
Komnannm (huzngeckue
TUIa);

— TIIpeCTaBUTEIH/PabOTHUKN
KJIMEHTOB U KOHTPAareHTOB
Komnannu (ropuandecknx
JIHIL);

— IIOCETUTEIN caiiTa (CaiiToB)
Komnanuu (¢pusnueckue
JIUIIa)

[1J11, HE OTHOCSIIIMECS K
CreUaIbHbIM
kareropusm [1/10 n/unn x
6uomerprueckum [1/1H:

—  damunus, uMa 1
0TUYECTBO (TOCIEaHEE
TIPY HAJIUYUH);

— Ajpec nNpoXHUBaHUS;

— Howmep tenedona (B
TOM 4HCIIe
JIOMAIITHUH,
MOOUJIBHBIH,
pabounii);

— Anpec 3JIeKTpOHHOU
MOYTHI

HEABTOMATU3UPOBAHHAA
00paboTka;
ABTOMATU3UPOBaAHHAA
00paboTka;

cMmemaHHas o0paboTka

IT{z oGpabaTeiBaroTCS
" XPpAHATCA B TCUCHUC
CPOKOB,
YCTaHOBJICHHBIX B
cormnacum cyOBeKTa
[1/11 Ha 06paboTKy ero
[ 1n, mu6o mo
JIOCTHKEHUIO LeJei
o0pabotku [1/TH, mrbo
JI0 OT3bIBA CyOBEKTOM
coryacus Ha
o0pabotky I11n, 1160
J10 HACTYIIJICHUS UHBIX
3aKOHHBIX OCHOBaHUU
MPEKPALEHNS UX
00paboTKH.
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Kareropusi cyobexra I1/{n

Kareropus u nepeuyeHn

JUDIL:E

Cnoco0s1 00padoTKH
J DI

Cpoxu 00pabdoTKu 1
XpaHeHHs1, MOPSI0K
yHnuToxenus I n

IT11 cy6bexra [1/1H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIMLIOM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.

Henp o6padotku [1/1H: BeneHme kanpoBoii paboThl 1 OpraHU3aluy ydera paboTHIHKOB KoMmaHww, peryiupoBaHue
TPYIOBBIX M HHBIX, HEIIOCPEICTBEHHO CBA3aHHBIX C HUMU OTHOIICHHUI

pabotaukn Kommanmm,
OBIBIIE paOOTHHUKH

[1J11, HE OTHOCSIIHECS K
CIIeNMaIbHBIM

kareropusM [1/18 n/mnmm k

omomerprraeckum [1/1H:

—  ®amunus, UM 1
0TUYeCTBO (MOCIeaHEe
IIPY HAJIMYUN);

— Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAaIIHUH,
MOOWJIbHBIH,
pabounii);

— Aznpec 31eKTpoHHOU
TIOYTEHI;

— JHara poxzaeHus
(uamcno, MecsI, ron);

— I'paxxnancTso;

— TIlom;

— Anpec peructpanuu;

— [TNacmoprtHble naHHBIE
WA TaHHBIE HHOTO
JIOKYMEHTA,
YAOCTOBEPSIOIIETO
JMYHOCTH (cepus,
HOMep, JaTa BEIIaYH,
HAaMMEHOBAHUE
Oprasa, BbIIaBIIETO
JTIOKYMEHT, KO/
MO/Ipa3/IeNieHus);

— CHMUIIC;

— UHH;

— Csenenus 06

o0pazoBaHuH (cepusi 1

HOMeEp JOKYMEHTa 00
o0Opa3oBaHuH, AaTa
BBIJIAYH,
HAaNMCHOBAHHEC
00pa3oBaTeLHOTO
YUYPEKIECHHUS], NAaThI
TMOCTYIJICHUSA 1
OKOHYaHUS y4eOHOTO
3aBelicHUs, popma

o0yd4enust, paxyybTer,

CHELHUaIbHOCTB,
KBaTH(UKAIHS,

HEeaBTOMATH3UPOBaHHAS
00paboTka;
ABTOMATU3MPOBaHHAS
00paboTKa;

cMmenranHasi oopaboTka

[T1r oGpabaTeiBaroTCS
U XpaHATCS B TCUCHUE
CPOKOB B
COOTBETCTBMH C
denepanbHbIM
3akoHOM oT 22.10.2004
Ne 125-D3 «O6
apXUBHOM JIeTie B
Poccuiickoit
Deaepanun» u
[Ipukazom
DenepanbHOro
apXUBHOTO arcHTCTBA
Poccuiickon
denepanuu OT
20.12.2019 Ne 236 «O06
YTBEPKICHUH
IlepeuHst TUIIOBBIX
YIPaBJIEHYECKUX
apXUBHBIX
JIOKyMEHTOB,
00pa3yonmxcs B
mporiecce

eI TEILHOCTH
rOCYIapCTBEHHBIX
OpTaHOB, OPTaHOB
MECTHOI'O
CcaMOYTIpaBJICHUS U
opraHusanui, c
yKa3aHHeM CPOKOB UX
XpaHEHUS:

ot 1 roma o 50 nerT, a
TaKkxxe OeccpodHo.

IT1x cy6bexra [11H
YHHYTOXKAFOTCS
OTBETCTBEHHBIM JIMLIOM
Onepatopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILETO
aKTa.
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Kareropusi cyobexra I1/{n

Kareropus u nepeuyeHn
JUDIL:E

Cnoco0s1 00padoTKH
J DI

Cpoxu 00pabdoTKu 1
XpaHeHHs1, MOPSI0K
yHnuToxenus I n

yUYEeHbIE CTEIICHH U
3BaHMUs, MIOBBIILICHHUE
KBaNN(UKaLUK);

— CseneHus o TpyAOBOH

JIeITeNIbHOCTH (aaTta
Ha3Ha4YeHUs Ha
JOJDKHOCTB, 1aTa
YBOJILHEHHS,
JOJDKHOCTB,
HO/pa3AeieHue,
OpraHu3aIs);

— Csenenus o

HA4YUCJICHHUHU
3apabOTHOM TIATH U
JPYTUX BBIIUIAT;

— PexBu3uTHI

0OaHKOBCKOI'O CUETa;

— UWnudopmanus o

COCTaBHBIX YaCTAX
3apabOTHOM TUIATHI,
BBIIUTAYEHHOM W/WIIH
MpUYUTAIOLIEICS
3apabOTHOM TUIATHI,
HMHBIX BBIILIATaX,
yACpKAHUSIX U3
BBIILIAT 3a
OnpeneNeHHbIN
MIEPUOJI;

— I[aHHLIC BOCHHOI'O

omnera (cepus u
HOMEp BOCHHOTO
Ourera, 1aTa BBIIAYH,
KEM BBIJIaH,
OTHOIIIEHHE K
BOCGHHOM CITyx0e,
Jlata 1 MeCcTo
MPOXOXKICHUS
BOCHHOM CITy>KOBI,
CBEJICHHUS O TOJJTHOCTH
K BOGHHOM Cci1yx)0e,
CBeJIeHns 00 yqacTun
B OOEBBIX JIEHCTBUIX);

— CewmeitHoe

IIOJIOXKCHUC,

— Csenenus o cocTaBe

CEeMbHU;

— Csenenns ¢popmsl T2

(TabGenpHBIN HOMED,
CB€ACHUS O BOMHCKOM
yuere, OKJIajl,
cBenieHus 00
aTTeCTalMH, CBE/ICHHS
0 npo¢heCCHOHATBHOM
MIEpETIOIrOTOBKE,
CBEJICHUS O HATPaJIax,
MOOIIPEHUAX U
MOYETHBIX 3BAHUSIX,
cBeZieHUs 00 OTITyCKe,
CBEJICHUS O
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Kareropusi cyobexra I1/{n

Kareropus u nepeuyeHn

JUDIL:E

Cnoco0s1 00padoTKH
J DI

Cpoxu 00pabdoTKu 1
XpaHeHHs1, MOPSI0K
yHnuToxenus I n

COLMAIBHBIX
JIBTOTax);

JlaHHBIE OONBHUYHBIX
JIMCTOB pabOTHUKOB
(HOMEp OONILHUYHOTO
JIMCTA, 1aTa OTKPBITUS
JIMCTA, 1aTa 3aKPBITH
JUCTA);

JlarHBIC O
BO3MOKHOCTH JTHOO
HEBO3MOXKHOCTH
paboTHI B KOHKPETHBIX
YCIOBUSAX TPYAQ,;
CaeneHus 1o
pe3ynbTaram
MEIUIIMHCKUX
OCMOTpOB:

Bbuomerpuueckue I1/1H:

- poTorpadun u
BUICOM300pasKeHUS.

Lens obpaborkn I1/IH: mpuBnedeHne u oTOOp KaHAMIATOB Ha pabory B Kommanwuro,

O6paTHOI\/'I CBA3U KaHIuJaTaM Ha BaKaHCHH

B T.4. IPEAOCTABJICHUC

KaHIMAATHI U1 IpUeMa Ha
paboty

[1/1H, HE oTHOCAIIUECS K
CreuaIbHbIM
kateropusim [1/{H n/mim k
6uomerprueckum I1/1H:

damunus, uMs 1
0TUYECTBO (MOCIeaHEe
IIpY HAJIMYUN);
Anpec;

Howmep tenedona (B
TOM YHCIIC
JIOMAIIHUH,
MOOWJIbHBIH,
pabounti);

Anpec 37eKTpOHHON
MOYTHI;

Jata poxaeHust
(umcno, MecsIl, Tox);
I'paxxnancTBO;

ITom;

Anpec peructpanuy;
[MTacniopTHBIe JaHHBIE
WX TaHHBIE HHOTO
JIOKyMEHTa,
YIOCTOBEPSIOIIETO
JMYHOCTH (cepus,
HOMep, J]aTa BbIJIauH,
HaMMEHOBAaHHUE
oprasa, BbIJIaBILIETO
JIOKYMEHT, KOJ[
MOJIpa3ICIICHU ),
Caenenus 00
o0pazoBanuu (cepusi 1

HEaBTOMATH3UPOBaHHAsS
00paboTka;
ABTOMATU3UPOBaAHHAA
00paboTKa;

cMmenranHasi 0opaboTka

[11r oOpabaTeiBaroTCS
U XPaHSITCS B TCUCHUE
CpPOKOB,
YCTAQHOBJICHHBIX B
cormnacum cyOBbeKTa
I1/11 Ha 00paboTKy ero
1 1n, mu6o no
JIOCTUKEHUIO Leel
o6pabotku [1/TH, mibo
JI0 OT3bIBa CyOBEKTOM
corjacus Ha
o0pabotky I11#, 1160
JI0 HACTYIUICHUS HHBIX
3aKOHHBIX OCHOBAaHUMN
NpeKparieH s ux
00paboTKy.

IT1= cyosexta [1/10
YHHYTOXKAFOTCS
OTBETCTBEHHBIM JIMLIOM
Onepatopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
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Kareropus u nepeuyeHn

Cnoco0s1 00padoTKH

Cpoxu 00pabdoTKu 1

Ne | Kareropus cyobexra II1n XpaHeHMs, IOPSAAOK
JUDIL:E J DI
yHnuToxenus I n
HOMeEp TOKyMEHTa 00
obpazoBaHum, nata
BBIJIaYH,
HaNMEHOBaHUE
00pa3zoBaTeNLHOTO
YUPEXKIICHUS, TaThl
MOCTYTUICHUS U
OKOHYaHUS y4eOHOTO
3aBeNieHIs, popma
o0yueHus, paKyIbTeT,
CHEHUATBHOCTB,
KBaTH(pHUKAIIAS,
yUeHbIE CTEIICHH U
3BaHUsl, TIOBBIILICHHE
KBan(pUKaLUH);
— CseneHus o TpyAOBOH
JIeATENBHOCTH (JaTa
Ha3HA4YCHUs Ha
JIOJDKHOCTB, J1aTa
YBOJIBHEHUS,
JIOJDKHOCTB,
MOZpa3ieNiCHHE,
OpTaHU3AINS)
buomerpuueckue I1/1H:
- bororpaduu u
BUJICON300PaKEHUSI.
9. | Ueub obpadotku [1J]H: ¢popmMHupoBaHHe CTATUCTUYECKON OTYETHOCTH
nocetutenu Caiira (CaliToB) [1/IH, HE oTHOCAIIMECS K — aBTOMaTH3UPOBAaHHAsS [111 oOpabatbiBatoTCs
Komnanunm (puznyeckne CreaIbHbIM 06paboTka; W XPaHSTCS B TCYCHUE
TU1Ia) kareropuam [IJIn w/unu x | _ .yemanmas oGpaborka | CPOKOB,
6uomerprueckum I1/1H: YCTaHOBJICHHBIX B
coryacuy cyobekTa
—  Oamunus, uMA U T/Tn Ha 06pat6
paboTKy ero
OT4eCTBO (TIOCIIeIHEe Ts, 760 10
TpH HAJMHH); JIOCTHXEHHIO LeIIeH
- Adpec; o6pabotku [1/TH, b0
— Howmep renedona (8 JI0 OT3bIBa CyOBEKTOM
ToM HHeIe corzacus Ha
AOMAIIHIH, ob6pabotky I1/IH, 1160
MOGHIBHBI, JI0 HACTYIUICHUS] MHBIX
pabowmii); 3aKOHHBIX OCHOBAHHH
— Anpec 3JIeKTpOHHOU TIPEKPAILECHHS HX
IIOYTEI, 006paboTKHy.
— Hcropus 3anpocoB u
npocMoTpoB Ha Caiite
1 €T cepBHCax IT1x cy6bexra [11H
YHHYTOXKAFOTCS
OTBETCTBEHHBIM JIMLIOM
Onepatopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
10. | enr ob6paborku II/IH: oCymiecTBICHHWE WHBIX (YHKIWH, MMOJHOMOYHMN M OOS3aHHOCTEH, BO3JIOKECHHBIX Ha

Oneparopa 3aKOHOIATEIHCTBOM

PO

noceturenu Caiita (CaiiToB)
Komnannu (puznyeckue
TUTIA)

[TJ11, HE OTHOCSIIIMECS K
CHCIHATbHBIM
kareropusm [1JIH w/vmm k

— HCABTOMATU3HUPOBAHHAA
00paboTka;
— aBTOMATHU3WPOBAHHAS

00paboTka;

IT{z oGpabaTeiBaroTCS
1 XPpAHATCA B TCUCHUC
CpPOKOB,
YCTaHOBJICHHBIX B
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Kareropusi cyobexra I1/{n

Kareropus u nepeuyeHn
JUDIL:E

Cnoco0s1 00padoTKH
J DI

Cpoxu 00pabdoTKu 1
XpaHeHHs1, MOPSI0K
yHnuToxenus I n

omometprraeckum [1/1H:

— ®amunus, umsa u
0TYeCTBO (IOCIEaHEE
MIpY HAJIMYUK);

— Anpec;

— Howmep tenedona (B
TOM YHCIIe
JOMAaIIHUH,
MOOWMJIbHBIH,
pabounii);

— Agpec 31eKTpOHHOH
TTOYTHI

— cMemraHHas oopaboTka

coryacuy cyobekTa
I1/11 Ha 0OpaboTKy ero
[ /1n, mu6o mo
JIOCTHIKEHUIO Lieeit
o6pabotku [1/1H, 1nbo
JIO OT3bIBA CYyOBEKTOM
corjacus Ha
obpabotky I11H, 160
JI0 HACTYIUICHUS HHBIX
3aKOHHBIX OCHOBaHUHI
HpEeKpaneHus uxX
00paboTKH.

IT1H cy6bexra [1/1H
YHUYTOXKAIOTCS
OTBETCTBCHHBIM JIUIIOM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.




